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Social visits E-mail booking form
If this form is not completed correctly your visit will not be booked, and the form sent back to you. All fields in red must be completed for all prisoners; all fields in blue must be completed for convicted and sentenced prisoners
If the prisoner is on Remand, he can have  three visits a week. Two during the week (not on the same day) and one at the weekend.

If the prisoner is convicted he will only be entitled to three visits a month. And before you can come up you MUST have a visiting order which has been sent to you.
	Prisoner Name
	

	Prison Number
	


To be completed by visitors visiting convicted prisoners.
	VO / PVO Number 
	

	8 Digit Serial No.
	


VO / PVO Number can be found immediately below the Prisoners Surname
8 Digit Serial Number can be found in the top right hand corner of the VO / PVO

Visit Times Request
Please state 3 preferred times and dates that you are able to keep. See second page for times and dates. YOU CAN ONLY BOOK UP TO ONE WEEK IN ADVANCE.
	
	Day 
	Date 
	Time

	Preference 1
	
	
	

	Preference 2
	
	
	

	Preference 3
	
	
	


Flat Visit Request 
A flat visit is only available if you or the prisoner is disabled. 

	Yes 
	
	No 
	


Adult Visitor Details 
Please note that if you don not provide a telephone number your booking will not be processed.  
	Visitor 1


	Surname 
	

	
	First Name 
	                                 

	
	Address
	

	
	Town 
	

	
	County 
	

	
	Postcode 
	
	Telephone Number 
	


	Visitor 2


	Surname 
	

	
	First Name 
	

	
	Address
	

	
	Town 
	

	
	County 
	

	
	Postcode 
	
	Telephone Number 
	


	Visitor 3


	Surname 
	

	
	First Name 
	

	
	Address
	

	
	Town 
	

	
	County 
	

	
	Postcode 
	
	Telephone Number 
	


Children visitor details 
	Surname 
	

	First Name 
	

	Address 
	

	
	

	Date of Birth
	                         Child Relationship


	Surname 
	

	First Name 
	

	Address 
	

	Date of Birth
	                          Child Relationship


	Surname 
	

	First Name 
	

	Address 
	

	Date of Birth
	                            Child Relationship


Thank you for completing this form please email this to us, and we will reply with your booking details as soon as possible.

Information for visitors
Visiting times 

Monday
09.15-11.45 & 14.15-16.15
Tuesday 
09.15-11.45 & 14.15-16.15
Wednesday
09.15-11.45 & 14.15-16.15
Thursday
09.15-11.45 & 14.15-16.15
Friday  
09.15-11.45 & 14.15-16.15
Saturday  
09.15-11.45 & 14.15-16.15
Sunday    
09.15-11.45 & 14.15-16.15
Bringing in property

If the prisoner wants you to bring some of his belongings, before you being them up he has to fill out an application form which he can get off his wing, stating what he would like to be brought in.

You will be notified as to what he can and can’t have. 

The Prisoners belongings cannot be brought in over the weekend. And you have to book a visit in order to bring the belongings in.
Travelling directions to the Prison 
Trains – To Lewes from Victoria approx half hourly. 25 minute walk from station.
Taxi – Taxi rank is outside train station. Prison is a 5 minute ride.  
Help with travel expenses-Assisted Prison visit Scheme
If you are a close relative or partner or are the only person visiting you may be able to get help with your travel expenses. Qualifying rules and conditions apply. Ask at the prison, in the visits room, for an application pack or telephone the Prison Visits Unit on 0845 300 1423 between 10.15 – 11.45 and 2.15 – 3.45 Monday and Friday.
Identification 
You need to bring identification with you on every visit, either a Passport, Driving Licence or 5 different official documents with your address on (phone bill etc).
Postal Orders
If you are sending postal orders by post for the prisoners these should be made payable to HM PRISION SERVICE. The prisoners name and number should be clearly written on the back of the postal order. 

The prison service web site – www.hmprisionservice.gov.uk
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